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Starting your resume: 

Many high school students do not have a lot of work experience and that is okay. It is 

then important to make sure that you have a list of skills, extra-curricular activities in and 

outside of school and a list of accomplishments that you are proud of. Please remember 

to use your networks (parents, teachers, counsellors, etc.) to proofread and assist you 

in making a better resume to get you the interview and then the job you want! 

General tips: 

 Short - 1 or 2 pages maximum 
 Easy to read – be specific and accurate; only relevant information; point form 
 Well organized -organize information under headings; bold/underline/italics; be 

consistent; bullets 
 Use a clear and easily read size 12 font  
 Attractive – white or light colored paper (no bright or colourful paper); use white 

space accordingly; make it clear and clean; keep it very neat 
 Make sure to include accomplishments that demonstrate your God skills and 

abilities 
 Do not include a picture of yourself it is not necessary 
 Only use appropriate email addresses 
 Do not include extra personal information (family history, nationality, etc.) 
 Make sure you tailor your resumé to highlight your skills, education and abilities 

for the job (be honest) 

Possible templates: 

 

Career Cruising has a built in Resume Builder 

Microsoft Word has resume templates 

 

For more tips go to: 

Resume Tips for High School Students 

http://www.professional-resume-example.com/resume-tips-for-high-school-

students.html 

Service Canada 

http://www.jobsetc.gc.ca/eng/pieces.jsp?category_id=203&root_id=201 

Government of Canada 

http://www.youth.gc.ca/eng/topics/jobs/resume.shtml 

Job Search Online 

Resume Guidelines 

http://www.professional-resume-example.com/resume-tips-for-high-school-students.html
http://www.professional-resume-example.com/resume-tips-for-high-school-students.html
http://www.jobsetc.gc.ca/eng/pieces.jsp?category_id=203&root_id=201
http://www.youth.gc.ca/eng/topics/jobs/resume.shtml
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http://www.jobsearchonline.bc.ca/Resume/resume%20introduction.htm 

 

 

 

Sample Resume and Guidelines 

http://www.jobsearchonline.bc.ca/Resume/resume%20introduction.htm

